January 10, 2006

First Name, Last Name

Company

Address

City, State, Postal Code

Dear (First Name),

We are pleased to invite you to apply to participate as a beneficiary in Vallejo Rotary Club’s funds derived from the fourth annual Ducky Derby.  If you choose to apply, this letter is intended to inform you of Vallejo Rotary Club’s purposes and expectations of organizations, which are selected to participate.  The Rotary Club will select applicants to participate based on the responses to this letter meeting the specified criteria.

Vallejo Rotary funds raised from the Ducky Derby are used to buy a dictionary for every 3rd grader in the city of Vallejo.  This years focus remains the same as previous years:  The majority of funds raised by the Ducky Derby will be used for dictionaries.  In addition, one dollar ($1) will be donated to a participating Organization for each ticket it sells.

Applicant organizations are required to provide the information requested on the attached application.  Selection will be made based on the strength of the applicant’s response to all of the requested information.  Organizations selected to participate must meet the following criteria:

1. Be an incorporated 501c-3 non-profit organization.

2. Participate in raising funds by ticket sales through the organization’s fund raising events and programs.

3. Participate in raising funds by ticket sales through the events and opportunities arranged by the Ducky Derby Committee.

4. Participate in Ducky Derby events such as parades and the race event.

5. Participate in Ducky Derby and Rotary Club event publicity and editorial projects as requested.

Please mail your application to:

Vallejo Rotary







C/O James M. Aquino







690 Windsor Dr.







Benicia, Ca. 94510

Your application must be received by February 15, 2006 to be considered.   

Selections will be made by March 1, 2006.  If you have any questions, please do not hesitate to contact Jim Aquino at (707) 416-7404, Fax (707) 746-7405 or Connie Howard at (707) 644-5551, Fax (707) 644-5590.  We look forward to receiving your application.

Roberta A. Grubbe

Vallejo Rotary Club President

Application For Vallejo Rotary Club

Ducky Derby Funds

Please provide the following information (briefly, 1 to1 ½  pages is sufficient):

1. Name and address of organization

2. Name(s) and phone number(s) of Officers (as appropriate)

3. Non-profit (501c-3) incorporation information

4. Mission Statement

5. A general assessment of needs and a yearly budget

6. What is your role in the community?

7. What are your accomplishments?

8. What programs benefiting Vallejo children do you administer? (Past, present or future)

9. On what program(s) do you intend to use the donation?  Describe the program(s) and the groups benefiting from them.

10. What are your plans for use of these funds on the program(s)?  How will the money be spent?  Should this be a one time only donation?

11. How will the expenditures be monitored?

12. How will this donation by Vallejo Rotary Club impact these programs?

13. (Optional)  What other sources of funding do you receive?

14. What is your estimated ticket sales force?

15. What is your plan of action toward setting and accomplishing ticket donation (sales) goals?  What events by your organization do you plan on using for Ducky Derby Ticket Donations?

16. Will you be able to support sales opportunities and events identified by the Ducky Derby Committee?  (i.e. Fourth of July Parades, press releases, photo opportunities, publicity events)

17. Would you provide newspaper editorial letters discussing Ducky Derby and Rotary Club donations to your organization?

18. Would you use the Vallejo Rotary Club Ducky Derby Donation for publicity at your events during the year?

Please feel free to ask question.  Your feedback is important to us.

